
Pre-Interview 
Preparation

Research the company and position

Understand job requirements and expectations

Review your resume and be ready to discuss experiences

Dress and 
Appearance

Choose professional attire appropriate for the industry

Ensure grooming and hygiene are impeccable

Pay attention to body language and non-verbal cues

Interview 
Etiquette

Arrive on time or slightly early

Greet interviewers with a firm handshake and smile

Maintain eye contact and active listening throughout

Communication 
Skills

Speak clearly and confidently

Use examples to demonstrate skills and experiences

Ask relevant questions about the company and role

Highlight 
Strengths

Showcase relevant skills and achievements

Emphasize how you can contribute to the company's success

Provide specific examples of past successes and challenges overcome

Continuous 
Learning

Learn from each interview experience

Seek feedback from interviewers if possible

Use feedback to improve future interviews and professional development

Mock 
Interviews

Practice mock interviews with a friend or mentor

Receive feedback on communication style and answers

Improve confidence and interview performance through practice

Follow-Up

Send a thank-you email or letter after the interview

Express appreciation for the opportunity to interview

Reiterate interest in the position and your qualifications

Behavioral 
Questions

Be prepared for behavioral questions (e.g., "Tell me about a time when...")

Use the STAR method (Situation, Task, Action, Result) to structure answers

Highlight problem-solving abilities and teamwork skills

Address 
Weaknesses

Acknowledge areas for improvement honestly

Discuss steps taken to address weaknesses and learn from experiences

Show a willingness to learn and grow professionally
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